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Record of Qualifications and Experience
A coal mine worker must not carry out any task in a coal mine site unless the worker is assessed as competent, and is authorised to do so by the senior site executive or their representative.

A coal mine must provide a training scheme for persons at the mine, and this scheme must include provision for recognising a worker's current competencies and prior learning in establishing the worker's training needs.

Source: Coal Mining Safety and Health Regulation 2001 (Chapter 2, Part 11)
Introduction
This self assessment checklist has been developed to assist RTO’s in determining your individual training needs with respect to the General Induction Queensland (GIQ) course.
The GIQ course provides training and assessment for the Recognised Standard 11 Generic OH&S Induction for Surface Mines, which aligns to the following nationally endorsed units of competency:

· RIIGOV201A Comply with site work systems 
· RIIOHS201A Work safely and follow OHS policies and procedures

· RIIRIS201A Conduct local risk assessment

· RIICOM201A Communicate in the workplace

· RIIERR205A Apply initial response first aid 

· RIIERR302A Respond to local emergencies and incidents
The checklist does not replace the formal RPL/RCC process. This is a basis of the formal RPL/RCC process.

This checklist is designed to capture a summary of your experience, skills and qualifications and to see if you are eligible for the RPL or RCC process. 
The evidence used for RPL and RCC must follow an established set of guidelines:
· Validity: it must cover all the performance criteria for the skills and knowledge of the standard being assessed
· Authenticity: the evidence must be genuine, and its authenticity must be able to be confirmed by the issuing authority or a reliable third party
· Sufficiency: enough evidence must be collected to judge competency across all elements and performance criteria and all dimensions of competency
· Currency: the evidence must demonstrate that the applicant is currently competent and meets the existing standard.
The formal RPL/RCC process involves collection and evaluation of the evidence and may involve interviews, testing and proof of claims.
Note: Do not send original documents with this application. 

RPL/RCC Application Form
Applicants are required to complete the following pages. 

Personal details

Surname: 


First name(s): 


Gender:
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 Male
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 Female

Date of Birth: 


Address: 


Mobile: 


Phone: 


Email: 


I understand that the formal RPL/RCC process involves collection and evaluation of the evidence and may involve interviews, testing and proof of claims.

I declare that the information provided in this application is true and correct and that claims can be proven with reliable evidence.

Signature:
Date: 

Information relating to skills and experience
	Tick if evidence held
	Type of evidence
	Additional information

Please list your information in this column. Attach extra sheets if there isn’t enough space.
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	Statements of attainment
for any of the Recognised Standard 11 competencies
	e.g. RIIGOV201A Comply with site work systems 
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	Trade licences

e.g. electrical, shotfirer, refrigeration and airconditioning, plumber & gas-fitter, etc.
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	Indentures or trade papers

e.g. apprenticeship, work experience log book, work journal or diary, etc. 
	

	[image: image6.png]



	Plant or machinery licence or tickets 
e.g. forklift, crane, excavator, etc.
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	Records of site competencies, inductions or training record
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	Relevant work experience

(Please list workplace experience in the ‘Work experience’ part of this application –attach pages at the end of this application )
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	Current vehicle drivers licence
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	Resume or CV

(Attach a copy at the end of this application )
	


	Tick if evidence held
	Type of evidence
	Additional information

Please list your information in this column. Attach extra sheets if there isn’t enough space.
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	Academic (university) qualifications 
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	Diplomas or certificates
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	OH&S course completion certificates

e.g. OH&S, safety training, first aid, manual handling, surf life saving, RSA, etc.
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	Course attendance certificates or results of assessment

e.g. workshops, seminars, in-house courses, professional development, etc.
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	Medical check records

e.g. coal mine medical, fitness for work, etc.
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	Performance appraisals or annual appraisals
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	Relevant hobbies, interests or special skills
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	Any other evidence that may demonstrate industry experience
	


Work experience

	Name and contact details of employer
	Period of employment

MM/YYYY

e.g. Apr 2008 – Jun 2011
	Position or role
	Job description
	Do you have evidence of employment and/or performance in this role, e.g. training records or a testimonial from your employer?
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 No
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 No
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 No
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 No
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 No
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 No
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 No
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 No
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